
 
 

Pawn Annual Reporting 

 

Once you have logged into ALECs, you will select the new “Industry Reporting” Tab. 

Webform Submission 
 

 

 

Then you will have the option to select either “File Report in Web Form” or “File bulk report.” You must 

have MS Excel to file a bulk report. If you have one or two stores, it is easier to use webforms. 

Think carefully 

about which 

method you 

choose 

(Webform or 

bulk). Once you 

start you must 

file all licenses 

using that 

method. 



 
 

 

Choose the report year and complete your contact information. 

 

 

If you have more than one store, you must select the license that you are about to complete a webform. 



 
 

 

Please read the instructions, you are not done until you have electronically signed the report and clicked 

submit. 

 

 

If you conducted business in the reporting year you would select next on this screen. 

 

 

Enter the totals for each of the four questions and then select next. 



 
 

 

 

You will have one more time to review your answers. If they are correct, select next. If you need to make 

edits, please select previous. 

 



 
 

 

Once you enter your information and select submit you are done with your report. 

 

 

You will have an opportunity to download a .pdf version of your report for your own records.  

 

 

 

 

 

 

 



 
 

File Bulk Report 
 

 

 

To file a bulk report you must first download the template. You must have MS Excel to file a bulk report. 

If you have one or two stores, it is easier to use webforms. 

 

 

You would download the pawn annual report template and save it to your computer. 

 



 
 

 

Open the template and complete the information for each license. All active licenses must be included 

to file a bulk report. Save the file to your computer. 

 

 

 

Once you have saved the file, Go back to ALECs -> Industry Submission -> File Bulk Report. Complete the 

information, select the save file, and they submit.  


